
CONDUCT: SECTION A 

CODE OF CONDUCT  
Board Approved: August 13, 2018 

                                                                                                 

Board of Education Policy #’s 5131.5, 5131.6, 5131.9, and 5142 

Common sense and the laws of the state of New Jersey require our school to identify a Code of 

Conduct.  We ask you to support this Code of Conduct.  Please review this with your children 

and reinforce the idea that school is a community.                                      

 

Please find enclosed the discipline model that our school will be following this year.  These 

guidelines have been developed in connection with training from the N.J. State Bar 

Association. 

● N.J. Coalition for Bullying Prevention and Awareness 

● Institute for Restorative Practices  

● New Jersey Principals and Supervisors Association  

● Board of Education Policies.   

 

Our Code of Conduct can be simplified for elementary aged students as follows: 

● Students are expected to listen and obey any adult at our school. 

● Students should keep their hands and feet to themselves. 

● Students should speak to one another in a kind and respectful manner. 

 

Considerations about discipline: 

● All discipline incidents will be placed in a child’s cumulative file. 

● Consequences will escalate for students that are repeat or frequent offenders. 

● Students who take responsibility for their actions, cooperate with staff, and improve 

behavior will often receive less severe consequences. 

 

 Please review the REVISED student code of conduct (noted below) with your child and 

reinforce the need to follow our behavioral guidelines. 

 

 

 

 

 

 

 



Mansfield Township School District 

Student Code of Conduct (Revised) 

An effective discipline program is essential in the teaching and learning process. The staff of 

the Mansfield Township School District has established an educational environment in which 

children can comfortably learn at their own level. Each student has the right to learn and play 

without disruption or antagonism from other students. 

The staff is committed to teaching and reinforcing appropriate student behavior. Courtesy, 

respect, and problem-solving strategies are practiced by all staff members and students. 

Students are encouraged to consistently follow school rules of conduct, set a positive example 

for others, and always be conscious of how their behavior affects others.  

Together, our goal is to assure that each child achieves success. We believe that you, as 

parents, play an important role in helping your child achieve our expectations, both academic 

and behavioral. The major role of parents in school discipline is to continually show interest in 

and support for their children at school.  

First and foremost, we believe in using proactive measures to encourage positive behavior 

among the students. When appropriate we believe in using logical consequences with students; 

consequences which are directly related to children’s behaviors and help them to fix their 

mistakes. 

Generally, playground supervisors and classroom teachers administer discipline, but 

when the situation warrants, the principal becomes involved. Parents are not necessarily 

called on the first problem, as students are encouraged to take responsibility for their 

actions and to learn to meet the rules and expectations of the school. We believe each 

student has the final responsibility for the consequences of his/her behavior.  

With your cooperation and help, we can provide a positive, productive, and safe learning 

environment for your child. 

Behavior Mission Statement  

Good student behavior is extremely important and it is at the core of creating an educational 

environment in which all students are safe, happy and provided the opportunity for positive 

social and academic growth.  Strong positive behavior qualities include: 

● Courtesy and respect for all members of the school community 

● Concern for the safety of all members of the school community 

● Respect for school and personal property 

● Expectation that the teaching and learning process will proceed without distraction or 

disruption. 

● Expectation that all students will be in the right place at the right time. 

● Expectation that all students will be display an appearance that is appropriate for school 

● Appropriate student responses will be made to the reasonable directions of staff 

members. 

Consequences for Poor Student Conduct 

 

Classroom Consequences: Individual teachers will apply corrective action as they see 

appropriate.  Such consequences include: 

● Verbal Warning (1st offense) 



● Letter/email home (2nd offense) 

● Parent phone call (3rd offense) 

● Office referral (4th offense) 

 

Administrative Warning: An administrative warning notification, which states the behavior 

infraction against the student, will be sent home after meeting with administration.  The letter 

must be signed by the parent or guardian and returned on the following school day. 

 

Lunch Detention: Student will forfeit his/her free lunch/recess time and report to the Main 

Office.  Students who fail to report or who exhibit inappropriate behaviors will be required to 

serve an After-School Detention. 

 

After-School Detention: After-School Detention is offered on Tuesdays and Thursdays from 

3:20 until 4:00.  Students must report to the main office where detention will be served.  

Parents/guardians are responsible for providing transportation home from detention.  Students 

will also be prohibited from participating in extracurricular or after-school activities on the day 

of his/her detention.  Students who fail to report or who exhibit inappropriate behaviors will be 

given In-School Suspension. 

 

Removal/Exclusion from Extracurricular or Special Activities:  In addition to losing the 

privilege of participating in an extracurricular or after-school activity on the day of a behavior 

infraction, administration reserves the right to withhold a student from these or additional 

activities for a longer period of time as a consequence. 

 

In-School Suspension: Students who receive In-School Suspension will remain in one room 

or area for the entire school day.  Upon arrival at school, the student will report to the Main 

Office.  All class assignments will be sent to the In-School Suspension location.  Students who 

exhibit inappropriate behaviors will serve the remainder of their In-School Suspension as an 

External Suspension.  An additional day of External Suspension will be added.  Student will 

also be prohibited from participating in extracurricular or after-school activities on the day(s) 

of his/her suspension. 

 

External Suspension: A student given External Suspension is neither permitted to come to 

school or be on school property for the duration of the suspension.  Students are also prohibited 

from attending any school or district sponsored events that may occur during this time and are 

prohibited from participating in extracurricular or after school activities for the duration of the 

suspension.  Every attempt will be made to provide the students with classwork during this 

time.  Students are, however, responsible for making up all classwork, homework, tests, and 

quizzes that were missed during their suspension. 

 

Proactive Measures to Encourage Positive Behavior at Home and in School 

 

To be read by teachers and parents: 

 

1. Be a good role model: Display the types of behavior that you want children to exhibit. 

2. Reward children: Give praise and recognition freely for the good things they do. 

3. Take children’s emotions and feelings seriously: Show them that what they say, think 

and do are important. 

4. Use phrases that build self-esteem such as, “Thank you for helping,” or “That was a 

great idea.” 

5. Help children set reasonable goals so they can achieve success. 

6. Give children responsibility: They will feel useful and valued. 



7. Define limits and rules clearly; then enforce them fairly. 

8. Meet and greet children: Make them feel wanted and important. 

9. Celebrate children’s successes and encourage them to achieve their best. 

10. Smile a lot and enjoy the personal, social, and academic sides of children. 

11. Recognize milestones of children in school and at home. 

12. Encourage children by focusing on their strengths. 

13. Focus on positive happenings in their lives. 

 

Discipline Plan 

Inappropriate student behaviors fall into three levels of offenses.  Level 1 behaviors are 

addressed by the classroom teacher with repeated offenses resulting in parent contact and an 

office referral.  Level 2 and 3 behaviors are immediately referred to the office and are 

addressed by an administrator.  Parent contact for Level 2 and 3 offenses is required. 

 

Administration will be permitted to display reasonable judgement in all cases that involve 

school discipline.  Administration reserves the right to amend/adjust any corrective action 

noted below under the “consequences for misbehavior” based upon the severity or frequency 

of any discipline incident(s). 

 

Level 1 Offenses 

● Insubordination (Deliberately not following directions of school staff) 

● Minor Disruptive Behavior (excessive talking, slamming doors or books, or any other 

behavior that briefly interrupts class activity and is neither sustained or significant) 

● Minor Disrespect to Staff (back talk, eye rolling, interrupting, mocking, etc…) 

● Minor Disrespect to Others (name-calling, teasing, mocking, etc…) 

● Horseplay (running, jumping, excessive loudness, rough play) 

● Note Writing/Passing Notes 

● Misuse of Materials (school or personal) 

● Minor Dress Code Violations 

● Eating or Drinking Outside of the Cafeteria without Staff Permission (includes 

gum chewing and candy) 

● Vulgar/Offensive Language 

 

Level 2 Offenses 

● Repeated Level 1 Offenses 

● Noncompliance (Refusal to do work, refusal to report to a designated area, refusal to 

identify self to staff when asked) 

● Dishonesty 

● Violation of Academic Integrity (cheating) 

● Unauthorized Use of Cell Phone or Other Electronic Device (includes inappropriate 

use of Chromebook) 

● Instigation (Incitement to fight, taunting, gesturing, spreading false information for the 

purpose of inciting a fight) 

● Buying/Selling Goods (food, school supplies, toys, trading cards, etc…) 

● Missed Detention 

● Forging/Altering a Parent/Guardian Signature on a School Document 

● Public Displays of Affection 

● Transportation Referral 

● Defacing School Property 

● Knowingly Making False Accusations Against Others 

● Physical Aggression directed at student(s) 



● HIB Offenses 

 

Level 3 Offenses 

● Repeated Level 2 Offenses 

● Fighting 

● Assault 

● Intimidating a Witness and/or Victim (verbal, written, electronic, gesture) 

● Failure to Follow Staff Directive During a Verbal or Physical Altercation 

● Vandalism/Destruction of School Property 

● Stealing/Possessing Stolen Goods 

● Plagiarism 

● Inappropriate Touching 

● Repeated HIB Offenses 

● Violation of Technology/Internet Rules and Regulations 

● Elopement (leaving class or school grounds without permission, cutting class) 

● Disrespectful Comments or Actions that include Racial, Religious, or Sexual 

Content (verbal, written, electronic, gesture) 

● Physical Aggression Toward Staff 

● Profane Behavior (verbal, written, electronic, gesture including the use of profanity) 

● Profane Language Toward Staff 

● Harassment/Sexual Harassment (verbal, written, electronic, gesture) 

● Threat with Intent to Harm (verbal, written, electronic, gesture) 

● Smoking/Possession of Cigarettes and/or Smoking Paraphernalia 

● Possession/Use of a Weapon or Weapon-Related Paraphernalia 

● Possession/Solicitation/Distribution/Use of Alcohol, Illegal or Prescription 

Drugs/Over the Counter Drugs or Drug Paraphernalia 

 

Consequences for Misbehavior 
 

Level 1: 
These infractions are handled by the classroom teacher.  If they are persistent and/or repeated, 

an office referral will ensue moving the behavior up to Level 2. 

 

Level 2: 

 

● Noncompliance 

○ 1st offense - Administrative Warning 

○ 2nd offense - 1 Lunch and Recess Detention 

○ 3rd offense - 1 After School Detention 

○ 4th offense - 1 Day In-School Suspension 

 

● Dishonesty 

○ 1st offense - Administrative Warning 

○ 2nd offense - 1 Lunch and Recess Detention 

○ 3rd offense - 1 After School Detention 

○ 4th offense - 1 Day In-School Suspension 

 

● Violation of Academic Integrity (cheating) 

○ See Academic Integrity section on p. 34 of student/parent handbook 

 

● Unauthorized Use of Cell Phone or Other Electronic Device (includes inappropriate 



use of Chromebook) 

○ 1st offense - Confiscation of device and student retrieval at the end of the day. 

○ 2nd offense - Confiscation of device, parent retrieval at the end of the day. 

○ 3rd offense - Confiscation of device, parent retrieval at the end of the day, 

parent meeting, and after school detention. 

○ 4th offense - Confiscation of device, parent retrieval at the end of the day, In-

School Suspension. 

 

● Instigation (Incitement to fight, taunting, gesturing, spreading false information for the 

purpose of inciting a fight) 

○ 1st offense - 1 Lunch and Recess Detention 

○ 2nd offense - 1 After School Detention 

○ 3rd offense - 1 Day In-School Suspension 

○ 4th offense - 1 Day External Suspension 

 

● Buying/Selling Goods (food, school supplies, toys, trading cards, etc…) 

○ 1st offense - Administrative Warning 

○ 2nd offense - 1 Lunch and Recess Detention 

○ 3rd offense - 2 Lunch and Recess Detentions 

○ 4th offense - After School Detention 

 

● Missed Detention 

○ 1st offense - 2 Lunch and Recess Detentions 

○ 2nd offense - 3 Lunch and Recess Detention 

○ 3rd offense - 1 After School Detention 

○ 4th offense - 1 Day In School Suspension 

 

● Forging/Altering a Parent/Guardian Signature on a School Document 

○ 1st offense - 1 Lunch and Recess Detention 

○ 2nd offense - 1 After-School Detention 

○ 3rd offense - 1 In-School Suspension 

○ 4th offense - 1 Day External Suspension 

 

● Public Displays of Affection 

○ 1st offense - Administrative Warning 

○ 2nd offense - 1 Lunch and Recess Detention 

○ 3rd offense - 1 After-School Detentions 

○ 4th offense - 1 In-School Suspension and parent conference 

 

● Transportation Referral 

○ Students receiving a bus discipline referral are subject to the school discipline 

code.  Additional penalties such as assigned seating or bus suspension may be 

applied as per the building administrator. 

 

● Defacing School Property 

○ 1st offense - 1 After-School Detention 

○ 2nd offense - 2 After-School Detentions 

○ 3rd offense - 1 Day External Suspension 

○ 4th offense - 2 Days External Suspension 

 

● Knowingly Making False Accusations Against Others 

○ 1st offense - 1 After-School Detention 



○ 2nd offense - 2 After-School Detentions 

○ 3rd offense - 1 Day External Suspension 

○ 4th offense - 2 Days External Suspension 

 

● Physical Aggression directed at Student(s) (***The administration reserves the right 

to determine the nature and the seriousness of the incident.  If it’s the student’s first 

offense, depending on the severity, the administrator may still impose a consequence 

relating to a higher level offense.  Upon this determination, the following disciplinary 

action will be taken: 

○ 1
st
 offense – 2 Lunch and/or Recess Detentions 

○ 2
nd

 offense – 1 Day In-School Suspension 

○ 3
rd

 offense – 1 Day External Suspension 

○ 4
th

 offense – 2 Days External Suspension 

 

● HIB Offenses 

○ All incidents are reported to the Anti-Bullying Specialist and the School Safety 

Team. 

○ Discipline is contingent upon infraction. 

 

Level 3 

● Fighting 

○ 1st offense - 1 Day External Suspension 

○ 2nd offense - 2 Days External Suspension 

○ 3rd offense - 5 Days External Suspension 

○ 4th offense - 5 Days External Suspension and Parent and/or Superintendent’s 

Hearing 

 

● Assault 

○ ***In addition to the assigned discipline, the administration has the right to file 

a formal complaint with the Mansfield Township Police Department. 

○ 1st offense - 2 Days External Suspension 

○ 2nd offense - 5 Days External Suspension 

○ 3rd offense - Long Term Suspension and Superintendent’s Hearing 

 

● Intimidating a Witness and/or Victim (verbal, written, electronic, gesture) 

○ 1st Offense - 2 Days External Suspension 

○ 2nd Offense - 3 Days External Suspension 

○ 3rd Offense - 5 Days External Suspension 

○ 4th Offense - Long Term Suspension Proceedings 

 

● Failure to Follow Staff Directive During a Verbal or Physical Altercation 

○ 1st offense - 1 After-School Detention 

○ 2nd offense - 2 After-School Detentions 

○ 3rd offense - 1 Day In-School Suspension 

○ 4th offense - 1 Day External Suspension 

 

 

● Vandalism/Destruction of School Property 

○ (The administration reserves the right to determine the nature and seriousness of 

the incident.  Law Enforcement will be contacted as necessary) 

○ 1st offense - 2 Days In-School Suspension and reparation 

○ 2nd offense - 2 Days External Suspension and reparation 



○ 3rd offense - 3 Days External Suspension and reparation 

○ 4th offense - 5 Days External Suspension and reparation 

 

● Stealing/Possessing Stolen Goods 

○ (The administration reserves the right to determine the nature and seriousness of 

the incident.  Law Enforcement will be contacted as necessary) 

○ 1st offense - 1 Lunch and Recess Detention 

○ 2nd offense - 1 After School Detention 

○ 3rd offense - 1 Day In School Suspension 

○ 4th offense - 1 Day External Suspension 

 

● Plagiarism 
○ Refer to Academic Integrity Policy 

 

● Inappropriate Touching 
○ ***The administration reserves the right to determine the nature and the 

seriousness of the incident.  If it’s the student’s first offense, depending on the 

severity, the administrator may still impose a consequence relating to a higher 

level offense.  Upon this determination, the following disciplinary action will be 

taken: 

○ 1st Offense - 1 Day In-School Suspension 

○ 2nd Offense - 1 Day External Suspension 

○ 3rd Offense - 3 Days External Suspension 

○ 4th Offense: 5 Days External Suspension 

 

● Repeated HIB Offenses 

○ All incidents are reported to the Anti-Bullying Specialist and the School Safety 

Team. 

○ Discipline is contingent upon infraction. 

 

● Violation of Technology/Internet Rules and Regulations 

○ 1st offense - Discussion with student, parent meeting, possible loss of privileges 

depending on severity of violation. 

○ 2nd offense: 1 Day In-School Suspension and the loss of internet privileges for 

30 days 

○ Subsequent offenses - Loss of internet privileges for 60 or more days and 

additional consequences as per the building administrator. 

 

● Elopement (leaving class or school grounds without permission, cutting class) 

○ (The administration reserves the right to determine the nature and seriousness of 

the incident.  Law Enforcement will be contacted as necessary) 

○ Discipline is contingent upon infraction. 

 

● Disrespectful Comments or Actions that include Racial, Religious, or Sexual 

Content (verbal, written, electronic, gesture) 

○ ****The administration reserves the right to determine the nature and 

seriousness of the incident.  Upon this determination, the length of suspension 

will be assigned accordingly. The student may be required to undergo a risk 

assessment by a school appointed licensed psychologist, and the administration 

reserves the right to contact the Mansfield Township Police Department. 

○ 1st offense - 2 Days External Suspension and parent contact 

○ 2nd offense - 3 Days External Suspension and parent contact 



○ 3rd offense - 4 Days External Suspension and parent meeting 

○ 4th offense - 5 Days External Suspension and parent meeting 

 

● Physical Aggression Toward Staff 

○ 1st offense - 3 Days External Suspension 

○ 2nd offense - 5 Days External Suspension 

○ 3rd offense - Long Term Suspension and Superintendent’s Hearing 

 

● Profane Behavior (verbal, written, electronic, gesture including the use of profanity) 

○ 1st offense - 1 After-School Detention 

○ 2nd offense - 2 After-School Detentions 

○ 3rd offense - 1 Day In-School Suspension 

○ 4th offense - 1 Day External Suspension 

 

● Profane Language Toward Staff  

○ 1
st
 offense – 2 Days External Suspension 

○ 2
nd

 offense – 3 Days External Suspension 

○ 3
rd

 offense – 4 Days External Suspension 

○ 4
th

 offense – 5 Days External Suspension 

 

● Harassment/Sexual Harassment (verbal, written, electronic, gesture) 

○ All incidents are reported to the Anti-Bullying Specialist and the School Safety 

Team. 

○ Discipline is contingent upon infraction. 

 

● Threat with Intent to Harm (verbal, written, electronic, gesture) 

○ ****The administration reserves the right to determine the nature and 

seriousness of the incident.  Upon this determination, the length of suspension 

will be assigned accordingly, and the student may be required to undergo a risk 

assessment by a school appointed licensed psychologist, and the administration 

reserves the right to contact the Mansfield Township Police Department. 

○ 1st offense - 2 Day External Suspension and parent contact 

○ 2nd offense - 5 Days External Suspension and parent contact 

○ 3rd offense - Long Term Suspension and Superintendent’s Hearing 

 

 

● Smoking/Possession of Cigarettes and/or Smoking Paraphernalia 

○ ****The administration reserves the right to determine the nature and 

seriousness of the incident. Upon this determination, the offense listed below 

will be assigned. 

○ 1st offense - 1 After-School Detention, parent contact, and confiscation of 

materials 

○ 2nd offense - 2 After-School Detentions, parent contact, and confiscation of 

materials 

○ 3rd offense - 2 Days In-School Suspension, parent conference, and confiscation 

of materials 

○ 4th offense - 2 Days External Suspension, parent conference, and confiscation 

of materials 

 

● Possession/Use of a Weapon or Weapon-Related Paraphernalia 

○ ***The administration reserves the right to determine the nature and the 

seriousness of the incident.  Upon this determination, the following disciplinary 



action will be taken: 

○ Incident determined NOT to be an immediate threat and/or danger will result in 

1 EXTERNAL SUSPENSION DAY AND PARENT CONTACT. 

○ Incident determined TO BE a credible or immediate threat will result in an 

INDEFINITE EXTERNAL SUSPENSION, SUPERINTENDENT’S 

HEARING, PARENT CONFERENCE, CHILD STUDY TEAM REFERRAL, 

AND COMPLAINT FILED WITH LAW ENFORCEMENT AUTHORITIES 

 

● Possession/Solicitation/Distribution/Use of Over the Counter Medication 

○ ****The administration reserves the right to determine the nature and 

seriousness of the incident. Upon this determination, the offense listed below 

will be assigned. 

○ 1st offense - 1 After-School Detention, parent contact, and confiscation of 

materials 

○ 2nd offense - 2 After-School Detentions, parent contact, and confiscation of 

materials 

○ 3rd offense - 2 Days In-School Suspension, parent conference, and confiscation 

of materials 

○ 4th offense - 2 Days External Suspension, parent conference, and confiscation 

of materials 

 

● Possession/Solicitation/Distribution/Use of Alcohol, Illegal or Prescription Drugs, 

or Drug Paraphernalia 

○ 1st offense - 10 days External Suspension, Complaint filed with Mansfield 

Township Police Department, Child Study Team Consultation, Parent 

Conference, and exclusion from all Extracurricular Activities for the remainder 

of the school year.  Mandatory Superintendent’s Hearing. 

○ 2nd offense - Indefinite External Suspension, Complaint filed with Mansfield 

Township Police Department, Board of Education Action. 

 

ACADEMIC INTEGRITY 

Each student in the Mansfield Township School District (MTSD) is expected to observe the 

highest standards of integrity when meeting the requirements of his/her academic program.  

Violations of academic integrity such as cheating or plagiarism for quizzes, tests, and/or 

projects will result in mandatory re-completion of the assignment (different version) by all 

students who participated in the offense.  Additional penalties may be applied depending upon 

the severity of the offense.   

 

The following are some examples of infractions that violate academic integrity: 

 

● Obtaining help or giving help to another student during a test. 

● Submitting or knowingly participating in submitting a report, essay, homework 

assignment, or any other product that is not an honest representation of the individual’s 

effort. 

● Using books, notes, or any unauthorized sources of information during an examination. 

● Obtaining or giving, without authorization, information concerning a test that is to be 

administered. 

● Altering any answers on any test or assignment after it has been submitted for grading. 

● Reproducing, distributing, and/or receiving copies of quizzes or tests. 


